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Procedure for filing Complaint 

  

Rules and Procedures of the Internal Complaints Committee (ICC) Under the University Grants 

Commission (Prevention, Prohibition and Redressal of Sexual Harassment of Women 

Employees and Students in Higher Educational Institutions) Regulations, 2015 and Gazette 

notification of MHRD dated 2nd May, 2016 under The Sexual Harassment of Women at 

Workplace (Prevention, Prohibition and Redressal) Act, 2013].  

Utkal University is committed to providing a safe work environment, ensuring every 

stakeholder is treated with dignity, respect and encouraging equality of opportunity. Women 

form a major workforce of the University and will not tolerate any form of sexual harassment 

at workplace. The University has constituted an Internal Complaint Committee (ICC) as per 

the guidelines of the University Grant Commission (Prevention, Prohibition and Redressal of 

Sexual Harassment of women employees and Students in higher education institutions) 

Regulations, 2015.  

 

A. Definitions 

 “Aggrieved woman” means in relation to work place, a woman of any age whether employed 

or not, who alleges to have been subjected to any act of sexual harassment by the respondent. 

The Act recognizes the right of every woman to a safe and secure workplace environment 

irrespective of her age or employment/work status. Hence, the right of all women working or 

visiting the workplace whether in the capacity of regular, temporary, adhoc, or daily wages 

basis is protected under the Act. It includes all women whether engaged directly or through an 

agent including a contractor, with or without the knowledge of the principal employer. They 

may be working for remuneration, on a voluntary basis or otherwise.  

“Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and 

Redressal) Act, 2013 (14 of 2013) 

 “University” means the location or the land on which Utkal University and its related 

institutional facilities like libraries, laboratories, lecture halls, residences, halls, toilets, student 

centres, hostels, dining halls, stadiums, parking areas, parks-like settings and other amenities 

like health centres, canteens, Bank counters, etc., are situated and also includes extended 

campus and covers within its scope places visited as a student of the University including 

transportation provided for the purpose of commuting to and from the institution, the locations 

outside the institution on field trips, internships, study tours, excursions, short- term 

placements, places used for camps , cultural festivals, sports meets and such other activities 

where a person is participating in the capacity of an employee or a student of . 

 “Employee” means a person as defined in the Act and also includes, for the purposes of these 

Regulations, students, trainee, apprentice (or called by any other name), interns, volunteers, 



teacher assistants, research assistants, whether employed or not, including those involved in 

field studies, projects, short-visits and camps “Executive Authority” means the Chief Executive 

Authority of the HEI, by whatever name called, in which the general administration of the HEI 

is vested. For Utkal University, the Executive authority will be the Vice Chancellor. 

 “Higher Educational Institution” (HEI) means a university within the meaning of clause ( 

j) of section 2, a college within the meaning of clause(b) of sub-section (1) of section 12A and 

an institution deemed to be a University under section 3 of the University Grants Commission 

Act, 1956 (3 of 1956). Utkal University is the higher education institution here. 

 “Sexual harassment”: According to the Honourable Supreme Court, sexual harassment can 

be defined as any unwelcome, sexually determined physical, verbal, or non-verbal conduct. 

Examples included sexually suggestive remarks about women, demands for sexual favors, and 

sexually offensive visuals in the workplace. The definition also covers situations where a 

woman could be disadvantaged in her workplace as a result of threats relating to employment 

decisions that could negatively affect her working life. It will include any conduct that has the 

purpose or the effect of interfering with an individual’s work performance or creating an 

intimidating, hostile or offensive work environment and/or submission to such conduct is either 

an explicit or implicit term or condition of employment and /or submission or rejection of the 

conduct is used as a basis for making employment decisions. Inappropriate conduct could also 

be a joke, a prank or even a compliment. These gestures also lead to harassment although the 

intention of the individual might not be to offend the other person.  

Sexual harassment as per UGC act will include: 

 (i) ''An unwanted conduct with sexual undertones if it occurs or which is persistent and which 

demeans, humiliates or creates a hostile and intimidating environment or is calculated to 

induce. Submission by actual or threatened adverse consequences and includes any one or more 

or all of the following unwelcome acts or behaviour (whether directly or by implication), 

namely. 

 a) Any unwelcome physical, verbal or non-verbal conduct of sexual nature; 

 b) Demand or request for sexual favours; 

 c) Making sexually coloured remarks 

 d) Physical contact and advances; or 

 e) Showing pornography" 

 

 (ii)  'Any one (or more than one or all) of the following circumstances, if it occurs or is present 

in   relation of connected with any behaviour that has explicit or implicit sexual undertones.     

• Implied or explicit promise of preferential treatment as quid pro quo for sexual 

favours; 

• Implied or explicit threat of detrimental treatment in the conduct of work; 

• Implied or explicit threat about the present or future status of the person concerned; 

• Creating an intimidating offensive or hostile learning environment; 

• Humiliating treatment likely to affect the health, safety dignity or physical integrity of 

the person concerned. 

 

 

  



 B. Complaint Procedure: 

 Process of making complaint of sexual harassment - An aggrieved person is required to 

submit a written complaint to the ICC within three months from the date of the incident and in 

case of a series of incidents within a period of three months from the date of the last incident. 

Provided that where such complaint cannot be made in writing, the Presiding Officer or any 

Member of the Internal Committee shall render all reasonable assistance to the person for 

making the complaint in writing. Provided further that the ICC may, for the reasons to be 

accorded in the writing, extend the time limit not exceeding three months, if it is satisfied that 

the circumstances were such which prevented the person from filing a complaint within the 

said period. 

 As per the Sexual Harassment of Women at Workplace (Prevention, Prohibition and 

Redressal) Rules, 2013, in case the aggrieved woman is unable to make a complaint on account 

of her physical incapacity, a complaint may be filed inter alia by her relative or friend or her 

co-worker or any person who has knowledge of the incident, with the written consent of the 

aggrieved woman. 

Complaint regarding Sexual Harassment against women can be made either in a paper form 

(hard copy of the letter) or in online mode by sending e-mail to iccuu@utkaluniversity.ac.in in 

the following prescribed format (Form A) annexed at the end of these guidelines. The 

complainant’s signature needs physical validation within 24 hours of online submission. This 

can be done at ICC Office or by contacting any of the ICC Committee members by physical 

presence. In case of accessibility or confidentiality issues, ICC will arrange for the signature to 

be collected from the complainant at their place of residence/work inside the campus. 

FORM A 

Format for Filing up of Complaints of Sexual Harassment 

I. Complainant(s):  

Student/academic staff/ non-teaching staff/outsider/service provider 

Name  

 Age  

 Gender  

 Address  

 Department / Office  

Phone / Mobile no  

E-mail  

 

II. Person(s) against whom the complaint is being lodged: Student/resident/academic staff 

/ non-teaching staff/outsider/service provider 

Name  

 Age  

 Gender  

 Address  

 Department / Office  

mailto:iccuu@utkaluniversity.ac.in


Phone / Mobile no  

E-mail  

 

III. The Complaint: 

 1. Is the defendant known to the 

complainant? 

 

 2. Is this the first incident of this kind? If 

yes, skip 3and 4. 

 

3. Were exactly the same person(s) 

involved? If no, specify further. 

 

 4. Was the first incident reported? To 

whom? When? What action, if any was 

taken? 

 

5. Approximate date(s), time(s) and 

location(s) of incident(s), starting from the 

most recent. 

 

 

 

Additional details of the complaint may be recorded here:  

 

Complaint filed by: 

Name: 

Signature:  

Date:  

Place: 

 

 

 

                                                                         ************ 

 

 


